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 New Employee details
  
 Please complete

this form when

a new employee 

does not have

a P45 when they

start with you.


  
    


   National insurance number:
   
 

  
        Date of birth: 
 


  Title:
          Mr.
Mrs.
Ms.
Miss.
Dr.
Other


          Please select or "other" please specify:
          
  


      First names:

      
    

      Last name:

      
     

     Home address:
          
     


          Your present circumstances

Please read all the following statements carefully and select the one box from A to C that applies to you.


       
   A       
This is my first job since last 6th April and I have not been receiving taxable Job seeker's Allowance or taxable Incapacity Benefit or a state occupational pension.

        
   B 
This is now my only job, but since last 6th April I have had another job, or have received taxable Jobseekers Allowance or Incapacity Benefit. I do not receive a state or occupational pension.


        
   C          
I have another job or receive a state or occupational pension.


        Student Loans

        
		If you left a course of Higher Education before last 6th April and received your first Student Loan installment on or after 1st September 1998 and you have not fully repaid your Student Loan, select box D


           D
             


    Employee signature and date 

	I can confirm that this is correct, signature:
	...............................................

	date: ........................
	

	  P46 form print hardcopy: Please print and sign a paper copy for the employer's files.
	



        Section two

	 To be completed by the employer



     Employer name:

      
    


     
        Date employment started: 
 

     
        Job title: 
 


     
        Works/payroll number and department or branch (if any): 
 


	   Any additional details          




 Sends details 


  


When you are happy with the details and the employee has signed a paper copy, please submit this to us electronically for payroll processing online.











 




 
Payroll

  Vic Woodhouse talks about new starters
  
   
 
  
    
Your browser does not support the audio element.


 

Payroll and CIS services
Employing staff - tax law and administration
New starters


P46 online
Employee with no NI number



Statutory Sick Pay SSP
Statutory Maternity-Paternity Pay SMP SPP

Professional payroll tariff
PAYE Real Time Information RTI - New system

Prevention of Illegal Working

CIS and VAT calculator and invoice
Payroll penalties
HMRC Short P46
Tax tables


  

  


	What to do about New starters
	P49 Paying someone for the first time - 6.38MB



 


	in Ealing
	in Hayes 



  





	Related subjects


 
 



     


 








Try our services 


£ Fees by quotation or tariff

- Contact form


Open 

Monday	 9am–7pm

Tuesday	9am–7pm

Wednesday	9am–7pm

Thursday	9am–7pm

Friday		9am–7pm

Saturday	12–7pm

Sunday	Closed









Call us
       
  
 



 020 8810 4500   



  
  

  
  




Email us

hello@vgwoodhouse.co.uk

  
  
 
 Find us
    in Ealing W5 

 
 





 

 

   Our West London Location 
 V.G. Woodhouse & Co.



20A The Mall

Ealing

London 

W5 2PJ

United Kingdom

020 8810 4500













 




 also in Hayes 
   
 

 V.G. Woodhouse & Co.
   



12 Northfield Park

Hayes

Middlesex

UB3 4NU

United Kingdom
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